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/From your desktop, laptop or mobile
device, Open Microsoft Edge or Google
Chrome.

Navigate to www.portagecollege.ca

From the top right-hand corner, select
Login

\_ /
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Select the LOGIN button
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PORTAGE

COLLEGE idents | Retail Amenities | Student Services
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Enter your Email address and select
Next

Students:
studentID@mymail.portagecollege.ca

\_ /

\

Enter your default password and select
Sign in

Students:
#firstinitiallastinitial@birthyear

Example: John Smith born in 1999

would be #js@1999

\_ /

H PORTAGE
COLLEGE

Sign in

8 PORTAGE
COLLEGE

Enter password
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After entering your password, you will
be presented with this prompt.

Confirm you have entered your Email
correctly and select Next

\_ /

4 N

Install the Authenticator App on your
phone

#8 PORTAGE
COLLEGE

139998@mymail portagecollege ¢

More information required

Welcome 1o the Portage College Single Sign-On
portal

\_ /

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Start by getting the app

Lwant to set up a different method Skip setup
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Install the Authenticator App on your
phone

\_ /

4 N

Once the app has been installed
successfully, open the Microsoft
Authenticator app by tapping the lock
icon

\_ /

4 N

Read the privacy statement, then select
| agree

\_ /
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Portage Alert My Portage Authenticator
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Your privacy matters

Authenticator
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Form the web browser on your
Desktop or Laptop

Select Next

) Off Campus Access to Applications and Resources
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On your phone, open the Authenticator
App and select

Add account

You can also select the plus symbol (+)
in the top right corner

Keep your account secure

Your organization requires you to set up the following methods of proving who you are,

Microsoft Authenticator

0 Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose “Next".

Lwant to set up a different method Skip setup

| want to use a different authenticator app

- /

4 N

When asked what kind of account you
are adding, select Other

- /

Ready to add your
first account?

Add account

Already have a backup?
Sign in to your recovery account.

Begin recovery

1:44

< Accounts

WHAT KIND OF ACCOUNT ARE YOU ADDING?

Perscnal account

Work or school account

R Other (Google, Facebook, etc.)
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Keep your account secure
/ \ Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Set up your account
NOW back on the Portage Co”ege Iogin In your app. add an account and select “Other”,
screen, select Next -
=
| want to set up a different method e

o J

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.
\ Microsoft Authenticator

Scan the QR code

-

From your mobile device:

Sca n th e QR COde on you r d esktop or :ps; ;Ij:hlv;;;s::(\;it‘rjentmamr app to scan the QR code. This will connect the Microsoft Authenticator
laptop screen with the Authenticator e e O cose e et

app on your mobile device.

Once the account has been added to st
the app, select Next

[
\ J Lwant to set up a different method Skip setup

/ \ Keep your account secure
Your organization requires you to set up the following methods of proving who you are.

Enter the code shown on your app

Microsoft Authenticator
Select Next

Enter code
YOU may have tO Se|eCt the account IIIII Enter the 6-digit code shown in the Microsoft Authenticator app.
from your app to cause the code to _ Enter code

show

Back

- P =
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From your desktop or laptop, you will
see this screen

Select Done

) Off Campus Access to Applications and Resources
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Keep your account secure

Your organization requires you to set up the following metheds of proving whe you are.

Success!

Great job! You have successfully set up your security info. Choose "Done” to continue signing in.

Default sign-in method:

D Authenticator app

-

~

If you are using a mobile device to
login to your account for the first time,
the next page will go over the
Authenticator setup

- /
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If you are logging in on your mobile \
device, to set up the Authenticator app
for the first time, you need to select the

text that says

Pair your account to the app by
clicking on this link

\_ /

4 N

It will then pair the account by opening
the Authenticator app. You can then
return to the login screen.

There should be a number shown on
the screen

\_ /

£8 PORTAGE
L 78 COLLEGE ?

Keep your account secure

Your organization requires you to set up the following
methods of proving who you are.

Microsoft Authenticator

Set up your account in
the app

When finished, come back to this setup
experience.

Pair your account to the app by clicking this
link.

Show QR code

L want to set up a different method

PORTAGE )
COLLEGE ;

Keep your account secure

Your organization requires you to set up the following
methods of proving who you are.

Microsoft Authenticator

Let's try it out

Approve the notification we're
sending to your app by entering the
number shown below.

85

Lwant to set up a different method
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A screen should pop up asking you to
input the number shown on the login
screen.

Insert the number and click YES

- /

4 )

You should then get a confirmation
message

Click Next

) Off Campus Access to Applications and Resources

0 Are you trying to sign in?

Portage College Staff
199998@mymail. portagecollege.ca

Enter the number shown to sign in.

Enter number here

85

YES

NO, IT'S NOT ME

I CAN'T SEE THE NUMBER

- /

7 Pars 8 Tw 9 wxvz
&) 0 Done

PORTAGE )

COLLEGE :

Keep your account secure

Your organization requires you to set up the following
methods of proving who you are.

Microsoft Authenticator

Notification approved

| want to set up a different method
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From now on, each time you attempt
to sign in on a new device, you will
receive a notification on your mobile
device.

Tap the notification to approve the sign
in

\_ /

Once this is done, you will be
prompted to update your password.
Your new password must contain the

following:

An uppercase letter
A lowercase letter
A number

A special character (!, @, #, etc.)

4 R

You will then see the following screen:

Select Yes if you are signing in on a
personal device

Select No if you are using a public
device, such as a campus computer

Fri, Oct 6 e ]
Device control Media output

e Approve sign-in? 1220pm
199998@mymail portagecollege.ca

Notification settings Clear

s PORTAGE
COLLEGE

199998@mymail portagecallege ca

Update your password

Welcome to the Portage College Single Sign-On
ports

\_ /

=8 PORTAGE
COLLEGE

@mymail.portagecollege.ca
Stay signed in?

Do this to reduce the number of times you are asked
o sign in

] Don't show this again

No Yes

Welcome to the Portage College Single Sign-On
portal
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