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From your desktop, laptop or mobile device, Open Microsoft Edge or Google
Chrome.

Navigate to www.portagecollege.ca

K From the top right-hand corner, select Login /

[ Desktop ]

Alumni & Giving Athletics lookstore Careers Events Interational Students Library Museum News

L5 PORTAGE
28 COLLEGE

Programs & Training > | Future Students ¥ | Current Students~ | Retail Amenities~ | Student Services~ | About v

Mobile ]

ﬁ PORTAGE Events International
COLLEGE Students

Library Museum

News Login

STAY CONNECTED

-

Select the LOGIN button
Student & Staff Login

ome » Student & Staff Login

Login Instructions

Login Instructions Video Tutorial

Login and Microsoft

Use a single password to access the Single Sign-on portal and applications like Moodle, Office 365, Linkedin L
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Enter your Email address and select

38 PORTAGE

N e xt COLLEGE

Sign in

Your student email is
studentID@mymail.portagecollege.ca

\_ )

4 N

Enter your password

First time login:
#firstinitiallastinitial@birthyear

8 PORTAGE
COLLEGE

Example: John Smith born in 1999
would be #js@1999

Enter password

*Your first initial and last initial are
as they appear on your
government ID*

Logged in before:

The password that you created

- /
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After entering your password, Hone

you will be presented with this More information required
prompt.

Confirm you have entered your [ o]

Email correctly and select Next

\_ )

Welcome to the Portage College Single Sign-On
portal

Install Microsoft X

/ \ Authenticator
To set up your 2-step

verification, you will need to
have access to a mobile device
such as a phone or tablet.

v/

YOU W|“ need to |n5ta“ the Install the app on your mobile device, then come
. . back here to continue.
lecrosoft Authenticator app/

GETITON ‘ Download on the
» Google Play App Store

Set up a different authentication app
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The correct app will have the
following icon and be licensed

by Microsoft

~

/

-

o

When searching for the

Authenticator app, be sure
that you are selecting the

correct one

~

/

-

-

Once the app has been

installed successfully, open the
Microsoft Authenticator app by

tapping the lock icon

~

)

" one |

[

Android ]

Q_ authenticator app © Cancel
rockstar shoe code bank luxury
Get

@ Authenticator App o
2FA, Two Factor Authenticatior

Jekkkir 462 [ Rushdata Limited

Authenticator Sign in to Your

App Accounts
o
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|- . ent
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Gy 10 o
scanaR
Logir go,, 2,
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9 Microsoft Authenticator
Protects your online identit

Open

dedekokok L Mic Ci Dora - roductivity
@ # = $° Q

Searc

<7 Productivity

h

9§

Sponsored

& authenticator Q ¢
+ This device ~ Rating ~ New
Authenticator App

0
9
~
@
“

Play Pass

Team2swift * Tools * Browsers * Authenticator
2FA for Microsoft Accounts
44% & 10M+

Authenticator App - SafeAuth
SafeAuth Services. * Tools * Authenticator
Tow Step Verification App

44% L 10M+

NordPass Password Manager
Nord Security * Productivity * Tools * Password
Free Password Manager App

Microsoft Authenticator
Microsoft Corporation * Business
B Installed

Google LLC * Tools * Authenticator o
38% & 100M+
oo
(=] Q 88 O
Games Search Apps Books

10:01 AM

UK MY

il

Portage Alert

a

Authenticator
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When first opening the app, it
should look like this.

~

J

(

-

If prompted, be sure to Allow
notifications

\

< App Store «

= 11:25AM

Authenticator

Ready to add an account?

Secure your accounts with multifactor

authentication.

& Add work or school account

22 Scan QR code

|

Add personal Microsoft account

é =

Authenticator Verified IDs

J

“Authenticator” Would Like to

otone |

Send You Notifications
Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

Don't Allow Allow
[ Android ]
" D
Allow Authenticator to send you
notifications?
Allow
Don't allow
V|
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Now back on the Portage
College login screen, select
Next

~

J

Select Next again.

Install Microsoft X
Authenticator

Install the app on your mobile device, then come
back here to continue.

Download an the

e .
| GooglePlay ‘ App Store

Set up a different authentication app

Set up your accountinapp X

If prompted, allow notifications. Then add an
account, and select Work or school.
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[ Computer and mobile device

/h‘ you are using a computer or\

laptop. You will see a QR code.

Scan the QR code on your
desktop or laptop screen with
the Authenticator app on your

mobile device.
N /

To scan the QR code, open the
Authenticator App on your
phone and select

Scan QR code

- j

If you do not see the button to
scan the QR code, you can click
on the QR code button in the
bottom right corner of the
screen

\_ /

Scan the QR code

Then come back and select Next.

Can't scan the QR code?

Back

Use the Microsoft Authenticator app to scan the QR
code. This connects the app to your account.

< App Store «11| 11:25 AM

= Authenticator

Ready to add an account?

Secure your accounts with multifactor
authentication.

& Add work or school account

‘ 22 Scan QR code ’

Add personal Microsoft account

@ G

Authenticator Verified IDs

OR

(o]c)
ox

=1

ied IDs
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{ Mobile device only }
Now pair
\ Authenticator with
your account

If you are logging in to your
Portage College account on
your mobile device, you need
to select the text that says

Pair your account to the app
by clicking on thiS Iink When finished, come back to this

setup experience.

Pair your account to the app by
clicking this link.

Show QR code

= Authenticator Q-

/ \ m Portage College
ThiS ShOUld Open the 199998@mymail.portagecollege.ca

Authenticator app on your
phone, and you should see
your account added in the list.

You should then go back to
the Portage College login
screen.

N /
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Let's try it out x

4 )

Once the account is paired,
there should be a number
shown on the screen

59

\ J Enter the number shown in the app to approve the
sign-in request.

Back

[ iPhone ] [ Android ]

= Authenticator QY ap
Are you trying to sign in?
Portage College 0 e g

199998@mymail.portagecoliege.ca Portage College Staff
199998@mymail.portagecollege.ca

Are you trying to sign in?
Portage College

A screen should pop up asking 199998@mymail portagecollege.ca

Enter the number shown to sign in.

Enter number here

B 85
you to input the number s i
. nter number YES
shown on the login screen. —
No, it's not me Yes NO, ITS NOT ME

Insert the number and click [ ] I CAN'T SEE THE NUMBER
YES

\ J 1 - 3 [ 2 3
i 2 S |4 v |5 |6
L | 8 | 8 |78 w0

0 & & 0 Done
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@ Authenticator Added

4 N

From your desktop or laptop,
you will see this screen

Select Done

You can now use Microsoft Authenticator to approve
sign-ins, get one-time codes, and more.
\ / This is now your default sign-in method.
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From now on, each time you attempt to sign
in on a new device, you will need to confirm
your login with the Authenticator app.

N )
4 )

You will be shown a 2-digit number on the
login screen and get a notification from the
Authenticator app to input the number

\_ /

AZRPORTAGE
Wl COLLEGE

(hore |

199998@mymail.portagecollege.ca

Approve sign in request

@ Open your Authenticator app, and enter the
number shown to sign in.

5/

[ Android ]
No numbers in your app? Make sure to upgrade to
the latest version.
RS e Approve sign-in? 12:220 p.m.
cancel 199998@mymail.portagecollege.ca

Notification settings

Clear

Welcome to the Portage College Single Sign-On
portal
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6nce this is done, you will th

prompted to update your comrer
password. Your new password
must contain the following:

An uppercase letter

A lowercase letter

0 the Portage College Single Sign-On

A number

A special character (!, @, #,

N

/You will then see the foIIowing\ s

screen. 199999@mymail.portagecollege.ca
Stay signed in?
Select Yes if you are signing in Do this to reduce the number of times you are asked

to sign in

on a personal device

Don't show this again

Select No if you are using a =
public device, such as a

Welcome to the Portage College Single Sign-On

\ campus computer / portal
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