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Collection, Use and Disclosure Complaint Form

	




The personal information you provide through this form is collected in accordance with Section 4(c) of the Alberta Protection of Privacy Act (POPA). The information will be used for the purpose of responding to your complaint regarding the collection, use or disclosure of your personal information. For questions about the collection of your personal information, please direct inquiries to: Privacy Office, Portage College, prviacy@portagecollege.ca.

Your Contact Information

	Last Name
	First Name

	Click or tap here to enter text.	Click or tap here to enter text.
	Mailing Address

	Click or tap here to enter text.
	City/Town
	Province
	Country
	Postal Code

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Telephone
	Email address

	Click or tap here to enter text.	Click or tap here to enter text.


Details of Complaint

Check the boxes that apply:

☐ Collection: I believe my personal information has been collected in contravention to POPA.

☐ Use: I believe my personal information has been used in contravention to POPA.

☐ Disclosure: I believe my personal information has been disclosed in contravention to POPA.

☐ General Complaint:

Please clearly and briefly explain the circumstances around the collection, use or disclosure of your personal information and why you believe those circumstances contravene the Protection of Privacy Act (POPA) of Alberta. Include:
· A description of the personal information involved
· The time period you allege the personal information was improperly collected, used or disclosed
· How the collection, use or disclosure occurred – for example, was an email with your personal information sent to the wrong person?
· Who collected, used or disclosed your personal information
· Why the collection, use or disclosure of your personal information was not in compliance with POPA.

	Click or tap here to enter text.









Your Signature

	Signature
	Date

	Click or tap here to enter text.	Click or tap to enter a date.



	FOR OFFICE USE ONLY

	Date Received
	Request No.

	
	

	
	Comments

	
	






Please submit this form and any attachment you may have to privacy@portagecollege.ca.
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