
BUSINESS ADMINISTRATION CERTIFICATE 
2026 - 2027

Updated: 28/05/2026

Course Semester Title Edition ISBN Retail

CMIS 101
FALL 

The Shelly Cashman Series® Microsoft® 365® & Office® Introductory, 2 term access 
required - plus physical intro text 1st 9780357881408

129.95$    

COMM 121
FALL

MindTap Instant Access (Multi-Term) for Guffey’s Essential of Business 
Communication, 11e 11th 9781778414220 TBD

ECON 186 FALL Principles of Microeconomics with Mintap Access code 9th 9781778411793 99.95$       
MATH 117 FALL Mathematics for Business 59.95$       
MGMT 120 FALL Management, 5th Canadian Edition 5th  C 9781119705482 139.95$    

FALL/WNTR Sharp EL-738 Business/Financial Calculator 71.95$       
Sub Total 501.75$    

GST 25.09$       
Total 526.84$    

Course Semester Title Edition ISBN Retail
ACCT 115 WNTR WAITING FOR PUBLISHERS
ORGB 193 WNTR Canadian Organizational Behaviour 12 9781265817312 99.95$       

COMM 131
WNTR

MindTap Instant Access (Multi-Term) for Guffey’s Essential of Business 
Communication, 11e 11th 9781778414220 99.95$       

ECON 187 WNTR Principles of Macroeconomics with Mintap Access code 9th 9781778411892 99.95$       

MARK 166 WNTR Marketing: An Introduction - eTextbook 8th C 9780137837175 69.95$       
Sub Total 369.80$    

GST 18.49$       
Total 388.29$    

**WINDOWS BASED COMPUTER, MICROPHONE, CAMERA & STABLE INTERNET CONNECTION ARE REQUIRED 
EQUIPMENT FOR ALL OFFICE ADMINISTRATION STUDENTS**

**IF USING AN ETEXT IT IS RECOMMENDED TO HAVE AN APPROPRIATE SEPARATE PORTABLE DEVICE AS AN ETEXT 
READER (EX. EREADER, TABLET OR LARGER SMART PHONE)
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